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Agenda 
 Candidate Dispensation in Requisitions

 New Job Reasons in Comp Change 
Form

 Grant
 Base Plus

 Direct Deposit Process
 Hew Hires
 Change Banks-current staff/faculty

 Union Negotiations Update

 2nd Look at Docs being Submitted 

 Epaf New Look

 Questions



Candidate Dispensations 

 Reminder- please dispense the candidates in the posting 

requisitions.

 There are several opportunities throughout the process to dispense 

candidates prior to submitting the hiring requisitions.

 For Example- Candidates who do not meet minimum 

requirements

 Candidates who do not have a complete applicant packet

 Candidates who do not make it to the Zoom interview stage 

(sometimes this is not possible)

 This will help minimize dispensing the entire pool at the very end of 

the hiring process



New Job Change Reasons-Comp Change 

Form

 Grant

 Base Plus

 Helps to better track why compensation is changing 

 Avoid using Equity as a “catch all” 

 Removed “other” as an option

 Improve accuracy when reporting





Payroll Verification 

Direct Deposit Prenotes

What to Expect

When adding a new account or changing an existing account, 
your first paycheck will NOT be deposited into that new 
account.

If you already have a validated Active “100% of Remaining” 
account on file and you are not replacing that "100% of 
Remaining" account (another words, you are an existing 
employee with no change to your bank account you would not 
see an impact)

Information can be found here:

https://payroll.unm.edu/employee-toolbox/index.html

https://payroll.unm.edu/employee-toolbox/index.html
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Payroll Verification

What To Let New Faculty Know

• Visit Payroll to validate your identity and confirm 
your account information

• Payroll is located at:

• John and June Perovich Business Center

1700 Lomas Blvd. NE, Suite 3500 

Albuquerque, NM 87106

• Phone: (505) 277-2353

Fax: (505) 277-9325

Email: pay@unm.edu

mailto:pay@unm.edu


Please share 

with 

Your New 

Faculty



Union Negotiations Update

 Union negotiations have not finalized yet.  

 OAP will publish the July/August Summer Research form once negotiations are 

completed

.

       



2nd Look at Documents

 Friendly Reminder

 Please take a 2nd look at your documents before 
submitting to OAP/Epafs

There has been an increase of documents 
submitted with inconsistencies/incorrect 
information

 It doubles everyone’s work when OAP returns 
transactions 



EPAF- Updated Version--Sneak Peek

 





Epafs Guidelines and Job Aids

https://oap.unm.edu/academic-administrators/faculty-transaction-guides/index.html
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HR Analyst Assignments 

➢ Naudia

➢  College of Arts and Sciences 
(CAS)

➢ Humanities and 
Interdisciplinary Units

➢ Social Sciences and 
Interdisciplinary Units

➢ Natural Sciences and Math 
Units

➢ OVPR

➢ LaVern

➢ Provost Office

➢ President’s Office

➢ Dean’s Offer Letters

➢ Tonya 

➢ CULLS

➢ HC

➢ UC 

➢ UNM-Gallup

➢ UNM-Taos

➢ COEHS

➢ UNM- LA

➢ ASM

   

➢Mona 

➢ CFA

➢ SOE

➢ SAAP 

➢ SIPI

➢ UNM-Valencia

➢ SOL

  

 



Questions?



Join our Listserv! 

 Join the listserv to receive 

information from OAP. 

 We will use this listserv to 

communicate to the 

Department Administrators 

 This will be the listserv we 

use to send out our monthly 

meeting invites

 Link: Join our Listserv! 

https://oap.unm.edu/about/join-our-listserv.html


Office for Academic Personnel

 Scholes Hall, Suite 231

 Client Services

 Email: faculty@unm.edu

 Phone: (505) 277-4528

 Labor and Employee Relations

 Email: oaplr@unm.edu 

 Phone: (505) 277-4528

mailto:faculty@unm.edu
mailto:oaplr@unm.edu
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