
Retroactive Epaf Error Instructions 

When submitting an action late use the following steps if you receive the following error:  

 

 

 

The Jobs Effective Date 

  

The Jobs Effective Date must be the day after the faculty member was last paid. Use the Last paid Date 
to identify the date, in the example above the last paid date is October 31. The Jobs Effective Date 
should be 11/01.  

The Personnel Date should be the first day of the transaction. In the example above the faculty member 
started teaching an overload on 08/22, the Personnel date should be 08/22.  

 

The Default Earning Date must match the Jobs Effective Date from above. In this example the Jobs Effect 
Date is 11/01, the Default Earning Effective Date should be 11/01  

  


