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[image: ]FACULTY RESIGNATION EPAF







[image: ]The personnel date is the faculty’s last date of employment. 
The Effective date reflects the faculty’s last date of employment. 


[image: ]The Required Action field identifies the appropriate action needed by the user.

The User Name is the person/entity associated with a specific approval level

Approval Levels are pre-defined as a standard for system routing.  If you require a second level approver, or an FYI as needed.



Use the comment box to document:
· Annual leave balances (less usage for the current month) applicable to FE and FY faculty (.50 or greater). Maximum annual leave payout subject to applicable policy guidelines. 
· Resignation reason

[bookmark: _GoBack] [image: ]Click the upload at the top of the page to attach the Resignation letter and complete your Faculty Resignation EPAF by clicking save then submit.
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Comment

Resignation Reason: accepted job at (insert University), accepted Job outside of academics, Moving
out state: family, Medical Reasons

save
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Name and 1D: Faculty Test, 100008729 Job and Suffix: FY0493-00, Professor
Transaction: 78108 Query Date:  Nov 04, 2011
Transaction Status: Waiting Last Paid Date: Sep 30, 2011
Approval Gategory: Faculty Resignation, JFOD01
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* - indicates a required field.

End Current Job, FY0493-00 Professor, Last Paid Date: Sep 30, 2011

Item Current Value New Value
Job Change Reason: # (Not Enterable) SONTR E=
Jobs Effective Date: mw/oovvry # 07/01/2011

Personnel Date: mm/oo/vvry # 07/01/2011

Job Status: *(Not Enterable) Adive T
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